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IHOJIO’KEHHME

0 NMePCOHAJBHBIX JAHHBIX PA00OTHHMKOB

1. O01ue mMoJI0KeHu st

1.1. Hacrosimee Ilonoxenue pa3paboTaHo B IENSAX 3aLIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB
I'bOY OOII c¢. 3annaBHOE OT HECAHKIUOHMPOBAHHOTO JIOCTYIa, HEIPABOMEPHOIO
UCIOJIb30BAaHUS U yTPATHI.

1.2. Hacrosmee [lonoxenue yctaHaBIMBAeT MOPSIOK MOMYYECHHUs, yueTa, 00pabOTKH, XpaHEHUS
HepCOHATILHBIX TaHHBIX paboTHUKOB OOIIECTBA.

1.3. [lonoxenue pa3paboTaHO B COOTBETCTBUU C TpeboBaHusMU TpynoBoro kojexkca PO,
@®enepanibHoro 3akoHa ot 27.07.2006 Nel52-®3 «O mnepcoHaldbHBIX JaHHBIX» M HHBIX
HOPMAaTHBHO ITPABOBBIX aKTOB, PETYJIMPYIOIINX HCIIOIb30BaHHE IIEPCOHATBHBIX JTAHHBIX.

1.4. TlepcoHasbHBIE TAaHHBIE OTHOCATCS K KaTETOpUU KOH(PHUACHIIMATHHON nHpopManuu. Pexum
KOH(HICHIIMATHbHOCTH MEPCOHANBHBIX JaHHBIX CHUMAETCS B CIydasx OOC3IMYMBAHUS WU TI0
UCTEYCHUU 75 JIET CpOKA XPAHEHMS, €CIIM NHOE HE ONPEICIIEHO 3aKOHOM.

2. CocraB MNEPCOHAJTBHBIX JaHHBbIX. Hepeqeﬂb AOKYMCEHTOB, COAECPKAIIUX NMEPCOHAJTBHBLIC
JAAHHBbIEC paﬁoTHI/IKOB

2.1. K mepcoHanbHbIM TaHHBIM paOOTHUKA OTHOCATCS JIOObIE CBeCHUS O HeM, BKitouas OUO,
JaTy ¥ MECTO POXKJIEHUS, aJIpeC pEerucTpaluu, ceMeiHoe MoJI0KEeHe, 00pa30BaHHUE.

2.2. IlepcoHanbHble JaHHBIE pAOOTHUKA COIEPHKATCS B CIEAYIOMINX JOKYMEHTAX:

- MacTmopT JINOO MHOM TOKYMEHT, YIOCTOBEPSIONINI JINYHOCTh paOOTHUKA;

- TpYZOBasi KHUKKa;

- CTPax0BOE CBUJETEIBCTBO I'OCYJaPCTBEHHOTO IIEHCUOHHOTO CTPaxOBaHUS;

- CBUJIETENIBCTBO O IOCTAHOBKE HA YUYET B HAJIOTOBOM OpIaHeE;

- IOKyYMeHT 00 00pa3oBaHMHM, KBaTU(pUKaLINY;

- TOKYMEHTbI BOMHCKOI'O y4eTa.

WHble TOKYMEHTBI, BBICTYAIOIINE B KaueCTBE HOCUTEIEH MEePCOHANbHBIX JaHHBIX, MOTYT OBIThH
orpezieNieHbl MPUKA30M JTUPEKTOopa 00pa30BaTEIbHOIO YUPEKICHUS.

3. TpeboBaHus Kk 00padoTKe NEPCOHAIBHBIX JAHHBIX

3.1. OOpaboTka TeEpCOHANbHBIX JaHHBIX pPAaOOTHUKA — O3TO TMOJYy4YEHHE, XpaHEHHE,
KOMOMHUpOBaHME J1000€ APYroe UCIoIb30BaHNe HH(OpMAIMK O paOOTHUKE.

3.2. O6paboTKa MepcoHATbHBIX JaHHBIX PAOOTHUKA OCYIIECTBIISAETCS HUCKIIOUUTENBHO B LETSNX
obOecrieueHns COOMIOJCHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBUS B
TPYIAOYCTPOICTBE, OOYUEHUH U MPOJIBIKEHUH TIO CITyk0e, obecreueHns TMUHOM 0e30MacHOCTH,
KOHTPOJISl KOJMYECTBA W KadecTBa BBINIOJIHIEMON paboThl, oOecneueHus COXPaHHOCTH
UMYIIECTBA.



3.3. Bce mepcoHanbHBIC JaHHBIC MEPEHAAOTCS JIMYHO PAOOTHHKOM. EcCiIM BO3MOXXHO TOJYYHUTH
TaKWe JaHHbIC JIMIIb y TPETheH CTOPOHBI, TO PabOTOAATENh MOJDKEH HE MO3JHEe, 4eM 3a 5
pabouux [HEW 00 HampaBJCHUs 3arpoca YBEAOMUTh 00 3TOM pabOTHHKA W TOIYYHTH €ro
nucbMEeHHOE coryacue. PaOoromarens o00s3aH  coOOIUTH pabOTHUKY O HEIsIX |
IperoiaraéMplX crnoco0ax IMONyYeHHs] €ro MEepCOHAIBHBIX JAHHBIX, a TAaKXKE O XapakTepe
HOJISKAIIUX TTOIYYCHUIO TIEPCOHATIBHBIX TAHHBIX.

3.4. Paboromarens He HMMeeT MpaBa IMOJydyaThb W 00pabaThIBaTh IEpPCOHAIBHBIC JIaHHBIE,
Kacaroluecs: MOJIUTUYECKUX, PEIMTHO3HBIX M JPYTUX YOEXKJCHUH pabOTHHKA, a TaKXkKe ero
gacTHOM ku3HU. CormacHo cr. 24 Konctutyuuu P®, korja naHHbIE O 4YaCTHOM KU3HU
pabOTHUKA HENOCPEJICTBEHHO CBSI3aHbl C TPYAOBBIMHU OTHOIICHUSMH, paboToAaTenb BIpaBe
HOJY4YUTh TaKUE JaHHbIE JHILIb C IUCBMEHHOT'O COIIacusi pabOTHHKA.

3.5. 3ammTa MNECPCOHAJIbHBIX JAHHBIX pa6OTHI/IKa OT HCIIPABOMCPHOI'O HMCIIOJIB30BaHUA U YTPAThI
obecneynBaeTcs pa6OTOI[aT€J'ICM 3a €ro CYCT B NOPAAKE, YCTAHOBJIICHHOM 3dKOHOM.

3.6. Kax b1t pabOTHHUK AOHKEH OBITH MO/ POCTIHCH O3HAKOMJIEH ¢ HacTosimuM [lonoxxenuem.
4. XpaHeHue U JOCTYI K NEPCOHAIbHBIM JAHHBIM

4.1. IlepcoHanbHblE aHHBIE KAXJIO0r0 paOOTHUKA XpaHATCA Ha OyMa)XHOM HOCHUTEJE B JTMYHOM
nene pabOTHHMKA, a TakKe B pe3yiabTaTe aBTOMAaTU3MPOBAHHOW 0OpabOTKM Ha 3JIEKTPOHHOM
Hocurene B nporpamme «Knactepy», « Koutyp», THC ACY PCO

4.2. Joctyn K OyMa)XHbIM, a TAaK)X€ DJIECKTPOHHBIM HOCHUTENSM C NEPCOHAIbHBIMU JIaHHBIMU
UMEIOT: AUPEKTOP, IJIaBHBIM OyXranTep., 3aMecTUTeNb JUpeKkTopa no Y BP

4.3. Jluma, wMeronye MpaBO JOCTyNa K TMEPCOHANIbHBIM JAaHHBIM pPa0OTHUKOB, OOS3aHbBI
MOAMKCATh 0053aTEILCTBO O HEPA3TJIallIeHNH KOH(PHUACHIIMAIbHON HH(DOpMaIuu.

4.4. BHeumHU# AOCTYN K MEPCOHANBHBIM JTaHHBIM PaOOTHHKOB B cepe CBOEH KOMIIETEHIIUU
UMEIOT KOHTPOJBbHO-HA/J30pHBIE OpraHbl, MpPH YCJIOBUU TMPEAOCTABICHUS JIOKYMEHTOB,
SABJIAOIIUXCA OCHOBAHUEM IIPOBCACHUA IMPOBCPKHU. CTanOBI)IC, HETOCYAApCTBCHHEBIC
IICHCUOHHBIC (i)OH}II)I, POACTBCHHUKU pa6OTHI/IKOB HC MMCIOT JOCTYyIla K NICPCOHAJIIBHBIM OTaHHBIM
pabOTHHKOB, KPOME CITydaeB, KOTJ[a Ha 3TO MOJYyYSHO MpEIBapUTEIbHOE MUCHMEHHOE COTJIACHe
caMoro paboTHHKa.

5. Ilepenaya nepcoHaJNbHBIX JAHHBIX

5.1. Ilpu nepenade mnepcOHATbHBIX JAaHHBIX PAaOOTHUKOB paboroaarenb o0sA3aH cOOIHOAAThH
ciemyromye TpeOoBaHusI:

5.1.1. He coobImaTh NMepcoHaNbHbIE JTaHHBIE pAaOOTHHKA 0€3 ero MMCbMEHHOI'O COTJlacHs, KpoMe
ClIy4aeB, KOIJIa 3TO HEOOXOJWMO B IeNAX MNPeAYNPEeKIEHUS Yrpo3bl >KU3HH M 310POBBIO
paboTHHKA, a TAK)KE B CIIydasiX, yCTAHOBJIEHHBIX (eiepalbHbIM 3aKOHOM;

5.1.2. mpeaynpexaarh JHIl, MOJYYHUBIIUX MEPCOHANBHBIE JaHHBIE PaOOTHHUKA, O TOM, YTO ITH
JIAHHBIE MOTYT OBITh MCIIOJB30BAHBI JIMIIb B EAX, JUISI KOTOPBIX OHHM COOOIIEHBI, U TPeOOBaTh
OT 3THX JIMI] TIOJTBEPHKACHHS TOTO, YTO 3TO MPABUIIO COOIIOICHO;

5.1.3. He coo0maTh nepcoHalbHbIE TaHHBIE pAOOTHUKA B KOMMEPUYECKUX LETSIX;



5.1.4. ne 3anpammBaTh HHOOPMAITHUIO O COCTOSHUU 3/I0POBbsi pA0OTHHKA, KPOME TE€X CBEIACHUH,
KOTOpBIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTH BBINOJHEHUS paOOTHUKOM TPYJAOBOH (QYHKIUU.

6. IIpaBa u 00513aHHOCTH PA0OTHUKA B 00J1ACTH 00PALLEHUS C NEPCOHAIbHBIMH JAHHBIMHU

6.1. PaboTHMK 00s3aH mepeaBaTh pabOTOAATENIO JOKYMEHTBI, COJEpIXKaIlfe TepCOHATbHbIC
JIaHHBIE, MIEPEeYEHb KOTOPHIX YCTAHOBJICH TPYAOBBIM U HAJIOTOBBIM 3aKOHOJIATEIIHCTBOM.

6.2. PabGoTHuK 00s3yeTcs He3aMeUIMTEIbHO coo0marh paboromarento 00 H3MEHEHHUH
HePCOHATIbHBIX JTAaHHBIX.

6.3. PaboTHHK MeeT paBo Ha:

6.3.1. momy4yeHue MOIHON HH(OPMAIIH O CBOMX IMEPCOHAIBHBIX TaHHBIX U UX 00paboTKe;

6.3.2. cBOOOIHBIN OeCIUTaTHBINA JAOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYAsl MOJTY4YEeHUE
KOIUY JIF000M 3amuCH, UX COIepIKAIILH;

6.3.3. 3asgBrneHne TpeOOBaHUS 00 MCKIIOUCHHMH JINOO MCIPABICHUH HETOIHBIX, HEJOCTOBEPHBIX
HIepCOHAJILHBIX TaHHBIX;

6.3.4. onpenieneHre CBOMX NPEACTABUTEINCH /IS 3alUTHI IEPCOHAIBHBIX TAaHHBIX;

6.3.5. oOxanoBaHHe B Cy/e HENPAaBOMEPHBIX JEUCTBHA JIMOO Oe3neiicTBUs paboTomaTelns mpu
00paboTKe U 3alIUTe MEPCOHANBHBIX JaHHBIX.

7. OTBETCTBEHHOCTH 32 HAPYLIeHHeE MPABUJI 00PA0OTKH M 3aIIMTHI NEPCOHATBHBIX JaHHBIX

7.1. Jluna, BUHOBHBIE B HApYLIEHUU HOPM, PETYIHPYIOLMX MOIy4YeHHE, 00paboTKy M 3aIlUTy
HEPCOHANbHBIX JaHHBIX pPAaOOTHUKA, MPHUBJIEKAIOTCS K IUCHMIUIMHAPHONM M MaTepuaIbHON
OTBETCTBEHHOCTH B TOPSJIKE, YCTAHOBICHHOM TpyIOBBIM KOAEKCOM U MHBIMHU (eaepaTbHbIMU
3aKOHAMH, a TaKXe MPUBJIEKAIOTCSA K IPaKAaHCKO-IIPaBOBOW, aIMUHUCTPATUBHON U YrOJIOBHOM
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBJIEHHOM (pe/iepaIbHbIMU 3aKOHAMHU.

8. 3akaounTebLHBIE HOJI0KEHUSA

8.1. Hactosmee IlonokeHue W M3MEHEHHs K HEMY YTBEPXKAAIOTCA NPUKA30M  JTUPEKTOpa
00pa30BaTENLHOTO YUPEKACHUS.

8.2. Bce paboTHHKM 00pa30BaTENbHOIO YUPEKIACHHS. JOJKHBI OBITh O3HAKOMJIEHBI C
HactosmuM [lonoxxeHuem, 4To yA0CTOBEPSETCS MOAMUCHIO KaX/10ro pabOTHHKA.



